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APPENDIX C 
CHANGE ORDER EXAMPLES 

 
 
Appendix C presents examples of the most common types of change orders that Project 
Engineers and Project Inspectors will prepare on a day-to-day basis. Although either the 
Project Engineer or the Project Inspector may prepare the change order, the Project 
Engineer is responsible for ensuring it is properly approved and distributed.  
 
A sample Letter of Explanation accompanies each example change order. See 
Appendix B for guidance on preparing other letters and forms (e.g., Form 266). 
 
Form 90 – Contract Modification Order and Form 94 – Minor Contract Revision Order 
are both available at Forms Management on the Intranet Web Site. Consultants may 
obtain the forms from their CDOT contact.  
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